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Making Worksheets Work

|deas to help you create
entertaining, educational
worksheets

Translated by Taro Kawaguchi,
Tomakomai JHS JTE




"INTRODUCTION:
The Challenge

* Worksheets can be boring and

repetitive. Students often dread doing
them.

* Worksheets tend to target one learning
style: writing. Unfortunately there’s little
Interaction with English. AN

 Many JTEs don't have the time to create
attractive, entertaining worksheets ...

 But ALTs do!

et



e EXAMPLES: What Works
Best and Why?

e Briefly look at worksheets A and B:
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e EXAMLES: Wat Works
Best and Why?

e Which one do you think is better?

’
‘s” 2.

e« Why?




INTRODUCTION: Why
Worksheets?

* Worksheets can be designed to engage
students and build confidence in reading,
writing and listening and speaking.

« Use worksheets to supplement
classroom activities — not
replace them.

* Think of a worksheet as a way
to have fun with English!




INTRODUCTION: Why
Worksheets?

» Worksheets can fulfill other teaching goals
too:

- they are excellent review tools.

- they can test students’ progress and
Knowledge.
- they can be graded.

- they can be used as practice tests.
- students can use them as study guides.




BEFORE YOU START:
Gather Information

e Ask your JTE:

- what grammar point(s) the worksheet should
focus on?

- how much class time does the JTE
want to devote to the worksheet?

- which vocabulary words and grammar points
do students already know?



BEFORE YOU START:
Gather Information

- is it OK to include a short game, puzzle or
activity on the worksheet? B g

rRJUlN]

- can a JTE (or someone else) help you
translate the worksheet instructions into
Japanese?

- when must you have the worksheet finished?

et



Appropriate Content

 After you've received the requirements from
your JTE, choose exercises that are

appropriate for students’ English levels and
learning types.

N
. . A (
* There are 3 main learning types:

- auditory (listening) @

- visual (seeing)  (@)f®)

- kinesthetic (doing) i



PLANNING: Knowing
Which Exercises to Use

e It’s important to know which exercises are
appropriate for each learning style.

e A good worksheet will have a mix of
different exercises.

e Here’s a list of exercises that target
different learning styles:



PLANNING: Knowing
Which Exercises to Use
“Missing Word” (Visual)

Missing Word (BigEm -3 Z2E xR 3 W) hmﬁ LOXECHED £
1. Jim very excited today. (5 letters) (1)

2. Do you know why __ looks excited? (2 letters) (h)
3.He __  anew bike from his parents. (3 letters) (g)

4. Wow! The bike very cool! (5 letters) (1)

5. Yes, itis. Jimis going to the bike to my house. (4 letters) (r)

(At lower levels, the ALT can read the sentence out loud.)
Focuses on spelling, recognizing spoken words, vocabulary.



PLANNING: Knowing

Which Exercises to Use
“Translation” (Visual)

Translate #“=3E%2 B ATEIC L2 SV,

1. That sport looks dangerous(fizf&72)! !

2. | got a bike for my birthday.

3. She doesn'’t look happy.

Shows the structural differences between English and
Japanese; enables students who have trouble speaking English
a chance to show their reading and writing skills; strengthens
vocabulary knowledge. i



PLANNING: Knowing

Which Exercises to Use
“Multiple Choice” (Visual)

Multiple Choice E L W& 2 Z B U2 X\,

1. She sad today.

A: look B: looks C: looking D: likes

2. a new coat yesterday.

A: getting B: gotten C: get D: got

3. Which thing looks cold(#37= < )? O

A: a bath B: a coat C: an ice cream D: a pencil \\J -

4. Are you sad today? You don't look ; e

A: busy B: sick C: sad D: happy }\\é}%{
S

5. You look healthy. Did you cycling?

A: start B: started C: went D: do =

Reading comprehension; vocabulary knowledge; grammarytests |
situational/logical responses; logical elimination—



PLANNING: Knowing

Which Exercises to Use
“Listening” (Auditory)

Listening Practice (& & Y #%) ELWEZBBUERIW,

1. Jim's bike very cool.
A: look B: looks C: think D: thinks

2. | think his bike is ;
A: new B: old C: big D: small

3. Who gave Jim the bike?
A: his mother B: his father C: me D: him

4. Jim got the bike for his : ‘
A: birthday B: holiday C: today D: yesterday

5. Do | think that my mother will give me a bike too?

A: no B: yes

(ALT reads a short text first.) Sharpens listening skills; students don’t have to
understand every spoken word; practices listening for context clues and major
parts of speech; logical elimination; grammar review.




PLANNING: Knowing

Which Exercises to Use
“Drawing and Writing” (Kinesthetic)

) Draw something in the girl’s bubble. What does she think of it?
SHEFLOPIZHEAWVWEERE YOOI X,

Write your own sentence. & 72723 22 VIR XL,

AR : kX IFmAanweE BnET,

Allows students to invest some creativity into their work; encourages students
to be creative and express their ideas in pictures and wrltten Engllsh sharpens
their ability to understand and follow directions in Engllsh




PANING: Knowing
Which Exercises to Use

“Following Directions” (Kinesthetic/Auditory)

Useful Words
T*I¢1

. This is @ map of New York City. Look at the *START" place. Listen north
‘2 carefully to the teacher’s directions. If you listen correctly, you'l end 4l south

up at a famous place in New York City! | wost

A east

L g HOEETY, STARTHOHEL, EL{M&Lh & right

HEREHIZI YY) 28T 1 feft

@< (42) straight

students follow a set of »_
instructions to make, draw.
complete something; sharpens
listening and/or reading skills;
P 11 | allows students to create/do

Cr e something by using English;
S0 SIS L helps visual and kinesthetic
.| learners remember a grammar

i ‘w| or vocabularyWwords

31H AY




PANNING: Knowing

Which Exercises to Use
“Cartoons” (Visual)

GASBERGENL—

“How many times must | remind you? Drink 8 glasses of water a day!”

Use humorous cartoons
and/or pictures to describe
a grammar point; punch
lines/captions should
reinforce the grammar
point you’re teaching; helps
visual learners remember
the grammar point quickly:
can also be used for writing
practice if students write
their own punch
line/caption; can be used to
talk about cultural humor

differencestoo



“Situation Pictures’

This activity focuses
on practical reading
comprehension.
Students look at a
picture and answer
some questions about
it. It's a great way to
discuss real-world
English and common
phrases/signs that
they might encounter
in the future.

PLANNING: Knowing
Which Exercises to Use

> (Visual)

Level 5 oy
Roofiop Garden £/ =

Level 4

4
Meeting Rooms
& Rt '
b :"a i

Level 3 A S
Ballroom
Exhikition Hall

Level 2

Food Court /
Restaurant

Shops & Services

Level 1
Central
Transpaortation .{‘!
Center
Meeting Rooms

PABLOTR PiYORIYES




PLANNING: Knowing

Which Exercises to Use
“Pronunciation” (Auditory)

Pronunciation (#3%) ELWEZRUPAR XN,

Which word did the teacher say?

1. A: goes(fT& £7)
2. A: back(#)
3. A: know (43420 £9)

B: close(ffi®> %£7) C: hose(di—2)

B: black(ZF\") C: rack(f#)

B: low(f&Vv ) C: snow()

D: chose(i®mU % L72)
D: lack(+ &)

D: slow(:E\ )

the teacher says an English word and students have to pick
the correct word from a list of similar-sounding words; Iis a

great warm-up exercise that ‘tunes the ear”

et




PLANNING: Knowing

Which Exercises to Use
“Ordering/Sequences” (Visual, Auditory)

Comprehension 2 Put the pictures in order.

p; e
~ .
'i; %%{1 \ vz (e ‘:: ﬁfi
ey ’j M2 o=
U\ KA ) A
A: 4' A g dot— . 281 p
1 2 % & 4 5

-cl'




PLANNING: Knowing
Which Exercises to Use

2. Dictation (& X ft ¥ ) Write what the teacher says:

“Dictation”
(Auditory)

The ALT reads a few short
sentences; studentsdisten

1. Rapid Express Train number _______, departing fromtrack _____ . Carefu”y for certain thll:]gS,
2.1 have to be in New York on at . like numbers, times, dates;:
3. Attention passengers flyingon flight _ from toNew York. €1C.; praCtiCES |iSt€ﬂing

4. It costs yen. skills and comprehension

5. + =

6. My telephone number is




and vocabulary knowledge

PLANNING: Knowing

Which Exercises to Use
“Matching” (Visual)

Matching Match the English word(s) on the left with the pictures on the right.

1. play baseball = 5y
2. drink //l)
3. rainy .:l
4. camping .

............................................

R



* Mini-Games and Puzzles

(Visual and Auditory)
E| E|K|DIB] || |'- mhn
DIIIAE [ e e - T el
TIY CIU :‘A¢ f SPACE ﬁ_|_ QO::
V[O|D|A g L :({ﬂ SRS
PWA|E Bluin 31 WL
| 1

This is the part where students have fun and “play” with
English!

There are numerous mini-games, activities and puzzles
you can add to a worksheet. Here are a-fewideas:



Mini-Games and Puzzles

Unscramble the words below. The clues will help you. Then find the words in the puzzle on the back of this paper. “WO rd Sea I'c h ”

There is a special bonus word hidden in the puzzle too! If you find it, you get extra points!

Hi: ACT It's a pet. C A T (write the word in romanii)

SCRAMBLE: CLUE: WORD:

BSU You can ride this to school. -

KEWE There are four in one month. -

ROAGNE s %2

SIHF There are many in the sea (). -

OKBO A, -

DRE i, Rk -

TGRHI s ____

FLET E, H¥ELE -

PRIAL mE-

SLTA Final. #4+>0 @ -
D F T ¢ v B F H X R |8 F E J E Z Q
Z | R W E E K K 8 Q@ B L A P R I L
J 'S E H K € W D O F E J E D K 0 R
F H P H B U S E R I G H T Z X B W
A X K A 8 N D H A G J L B L s 0 E
R Y Q@ L X M B M N E E R L A J 0 A
E R W A 'S H |1 N 6 T O N D C F K E
Db Z Q@ 8§ L E R Y E U 0O P S E D '8
W E C T A U I K v D L E F T ¢ P ©

(Visual)

Students
unscramble some
words and then
search for the
answers in ﬁ'ne'
puzzle. You cant..
hide a special word
in the puzzle, create
a “secret code”
using letters from
the unscrambled
words, etc.

-



" Mini-Games and Puzzles

BOGGLE
EIEKD|B
D | |AIEIA
T Y CUD
VIODAR
PWAE|H

“Boggle” (Visual)

This is a game played in many English-
speaking countries. The teacher sets a
time limit. Students try to find as many
words as possible in the grid. Longe(g
words are worth more points. (Change._
the rules to make the game easier or
more difficult.)

Practices vocabulary, spelling.



* Mini-Games and Puzzles

“Kanji Crossword Puzzle” (Visual)

KANJI CROSSWORD PUZZLE

il = @] ==

o |mjz

omlTiH|=|m

(To add “across” and “down” numbers to the boxes, use a pen after you've printed out the

puzzle.)

DOWN ()

1. %
2. B

3. FsW

ACROSS ([f)
1. 2<%
2. #
3. T

Crossword puzzles are
popular in many English-
speaking countries. The
puzzle works well for
translation practicejand it
appeals to visual Iearner§\.
The puzzle can be made
more complex. For example,
students have to write
synonyms, specific verb
tenses, etc.

et



Mini-Games and Puzzles

Famous People (i 45 \)

- Tom Cruise Verbs (i) &) Time Words
Rl O will eat (&%) will read (&Edr) tomorrow = EH [1
<~ A will buy (¥ 2) will make (%)  nextweek = &%

chae K will run (%) will play (4°%)

o
- A\ will swim (3% <")
Ichiro Suzuki | Harry Potter will write (7% <)
m (By &) (Wy ) CEINRCED ®5)
Bes Yong | Ando Miki
[ —— "‘k
(Fi%N)
FREE
SPACE

“Bingo” (Auditory)

Students write answers into the
BINGO chart from other sections
of the worksheet. Then students
play BINGO as a class, QI’ In

small groups. R



[

MAZE

T
11

] H B
Students make pairs.
Student A covers his/her eyes.
Student B gives Student A directions. Student A may not

loock at the paper — they must only listen to Student B's
instructions!

Switch. Student B covers his/her eyes and Student A gives
directions to B.

L

Mini-Games and Puzzles

“aMAZEing Directions!”
(Auditory)

This is a great warm-up exercise.
Students make pairs. One student
covers his/her eyes. The qther
student gives verbal directiofis to
get through the maze. Then they
switch places. (Each student has *
a different maze.) Practices
direction words, speaking,
following directions.



A vocabulary word is hidden in each block of letters. Can you find all of the

WORD BLOCKS

vocabulary words in the blocks below?

Mini-Games and Puzzles

1. Start at any letter in a block.

2. Move to another letter, but the next letter must be adjacent.

3. You can move up, down, left, right or diagonally.

4. It's OK to use the same letter twice.

9. You don't have to use all 9 letters in the block.

BLOCK. 1. BLOCK 2 BLOCK 3

P N |C L | N A T E P

| | L |G |l | S| N E L H

A Y | E A T |E |l | N O
(playing) (L %) (listen) (B3 <) (telephone) (FE3E)

Word Blocks
(Visual)

Reviews
vocabulary,
spelling.
Students can be
given a theme so
they knowhat
type of wordsto
look for. Can be
made easy or
difficult,
depending on
students’ level.



FORMAT & DESIGN: Keep it

Simple, Interesting, Adaptable

Here are some
design tips:

Divide the page into
sections.

Put only one type of activity
In each section.

Text boxes, spaces and
thick borders help
define sections from
each other.

" “Looks ... and Past Tense" (~z R 2

F
5. @L}V)("

Missing Word (@@ >-2 0 & 2 X 1)
N1z

SR | R et very excied today.
2. Doyouknowwhy oo
3. He __ ___ anew bkefromhis parents.
4. Wou! The bike _

5 Yes, ts.Jims '_:-:' ng 1o the Dike 10 my house.

(5 lettes)
(2 letlens)
{3 letters) {Q)
(5 lettems)

:4 elles :I

Translate W& H AMRIC Lz X vy,

1. That sport looxs cangerous{ ™ M)

2. | 9ot a oke for my Derthaay.

3. She cossn't look happy.

Multiple Choice IE LV 2 &# B2 X1,

1. She 530 1oday.

AL ook B: looks C < D
2.1 2 new coal yeslerday

A getting B: gotten C: gat

3. Which thung looks cold{# /= < )?
AL abahn B: acoat C:an

4. Are you sacd totay? You gont ok
AL busy

5. You lok neathy. Did you cycling?
A stan 8: starleq C: went D: g

B: sck C: sac D: hapo




FORMAT & DESIGN: Keep it
et Simple, Interesting, Adaptable

Page Numbers...
Date and Time...

AutoText > Ol R =
| Field... \ f~e Us§ful Words

{  Symbol... | : ;!,.- .:. (122 1.7
| Comment l L] RS BB Ea OB a8 a0 pnnmiM s s i

[ Footnote... i Wrte 3 S':"!‘.E""‘;_.-."::.:::'v.?-..l..‘. :-:..f-.‘a the
Caption...
Cross-reference...
Index and Tables...

Watermark...

Picture 4

Object...
Bookmark...
Hyperlink... #K

i % , w (HTLLVY)
qv\' \‘-M ;‘::5;‘525:?;;_:.;_3:.5:5::E‘glj:i:.E‘:SS;EE:E:,S:?.:EQE:BE:E=E=E:E=E= £ & 0

» Use text boxes wherever possible. Text boxes: “float” on top of
your document; aren’t bound by page margin limits; are easy to
resize, move, cut, copy and paste; make layout.chariges MUCH
easier! -



FORMAT & DESIGN: Keep it
Simple, Interesting, Adaptable

« Translate the essentials: Write the grammar point and
worksheet instructions in Japanese and English. Ask
your JTE for help if necessary.

When you're finished
designing the worksheet, ask
your JTE to check all the
Japanese on the worksheet.




Simple, Interesting, Adaptable

* Don’t use Japanese too much! Students
should be reading and understanding

English.

NS
Here’s an example of a worksheet with .
too much Japanese on it: ‘




WAL B ZEMA

@ what (o], E%E, EAKE, @)
#l) What is this? Tchiz @FITTH.] —Its a desk. [FhIE HTT.J

(= What's) (=1t is)
#l) What is your favorite food ? — Pizza is. TTEYTT .
(= What's)

TR, BUEOBRIZAYDEABTTH, |

1) What do you play after school ? — I play soccer.

Ttz BRREBEFELETH.) #Ex Yoh—2LFET.)
What does your sister play after school ? — She plays tennis.

[ BE-0BKIE BRREFAZELETH. % T=—AZLZET.)
$1) What would you like ? — Coffee, please.
MEAEALWLWTT M.

@ Who (B, BEZ%E. BEAS)
#l) Who is that boy ? — He is Jim. T®IZ PLTT.)
THOBOFIZHTT M. He is my brother. (I FORTT.)

$) Who is your homeroom teacher ? — Mr. Brown is. (75O %&ETY ..
A HE-OEEORETT N
M) Who teaches Japanese ? —  Mr.Yokomichi does. HUHE%EETY ..
rgs) EBREHEATLETH.
@ which (Eh, EB5)

#) Which is your bag ? — The red one is. [EDFLDTY .
FTENNBEEOHINITTM.]
#) Which bag is yours ? — The red one is. " J
@ Where (2, ETIZ (A))
~ {M) Where is my brother ? — He is in the library.
fhoRBiEz Lo Mx HEEICOVET.)
#1) Where do you come from ? = | come from Sapporo.
(Bl ECOHBTT M. ThitzLiz HBROHSETT .
= Where are you from ? = I'm from Sapporo.
® when (LvD)
) When is your birthday ? - Its October 1. NMMOA1HBTY.)
IHL-OEERIEX WLWO2TTH.) #HCT ¥ 73

- Mv hirthdav i€ October 1




FORMAT & DESIGN: Keep it
Simple, Interesting and Adaptable

* There are creative ways to help students
understand English text on a worksheet
without translating. For example: “picture

furigana”
‘ o " \*(;
What has two heads, four eyes, sux_g_ s and a tail? S

B

) B

A horse and its rider.

("Picture furigana” is a big help for visual learners!)



FORMAT & DESIGN: Keep it
Simple, Interesting and Adaptable

e Use graphics, maps and pictures to make the
worksheet interesting.

R



Simple, Interesting and Adaptable

e Desigh worksheets to fit a particular time
slot.

For example, if your JTE gives you 10 minutes,
then design a worksheet with two or three
sections, such as “Missing Word,”
“Pronunciation” and “Kanji Crossword Puzzle”

A double-sided worksheet with five sections,
dictation, and a mini-game or puzzle could easily fill
40 minutes.



"FORMAT & DESIGN: Keep it
Simple, Interesting and Adaptable

 When you design a worksheet or exercise, make it
adaptable to different levels.

e Design worksheets (and exercises) so that you m
can easily change the difficulty level. Give hints

for lower level students, or change the rules of =
the game to make it easier. For upper level eb \
. . . /‘
students, give them less information or more
requirements/restrictions. l

« Remember: changes are inevitable! Plan accordingly
and be adaptable to your JTE’s requirements.

Ser



FORMAT & DESIGN: Keep it
Simple, Interesting and Adaptable

Malkin? Gopies!

* When making copies of your
worksheet, use both sides of a sheet
of paper if possible.

This saves trees and time when you're
distributing worksheets in class.

Also students are less likely to lose a single sheet of
paper than they are multiple-page worksheets.



RESOURCES: Where to
get worksheet content

Images and Clip Art: Use Google's
Image Search.

(NOTE: It sometimes helps if you add the words c{lp
art” after the main search term[s].) e

Go< )gle

Advanced Search

Coogle Search | I'm Feeling Lucky




RESOURCES: Where to
get worksheet content

« Grammar Points: Use current and previous grammar
points from students’ textbooks.

« Ask your JTE for advice.

* Be sure to use words/translations that students hgve
previously studied.

« Check the dictionary in the back of the textbook for the :
exact translations students are familiar with.

;1 .

sm)shme Sunshug
3-

3= o
T A, I\J‘@vﬁ



RESURCES: Where to
get worksheet content

Crossword Puzzle Generator:
It's basic, but it works well and is free.

After entering your words and clues, click on “create
puzzle.”

Then click on the link that says "Click puzzle to see.
your puzzle as a web page.”

Do a screen-grab of the crossword puzzle and insert
the image of the puzzle into your worksheet.

Alternatively, you can print out the puzzle, cut it down
to size, scan it, and then insert the | |mage Into your
worksheet.




RESURCES: Where to
get worksheet content

HAJET Web site: www.hajet.org

You can download all of the worksheets,
examples and this entire presentation from
the HAJET Web site. e

There are many other teaching ideas on the
site too!

www.mes-english.com
www.genkienglish.net






