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INTRODUCTION: 

The Challenge
• Worksheets can be boring and 

repetitive. Students often dread doing 
them.

• Worksheets tend to target one learning 

style: writing. Unfortunately there’s little 

interaction with English.

• Many JTEs don’t have the time to create 

attractive, entertaining worksheets …

• But ALTs do!



EXAMPLES: What Works 

Best and Why?

• Briefly look at worksheets A and B: 



A B



EXAMPLES: What Works 

Best and Why?

• Which one do you think is better?

• Why?



INTRODUCTION: Why 

Worksheets?
• Worksheets can be designed to engage 

students and build confidence in reading, 

writing and listening and speaking.

• Use worksheets to supplement 

classroom activities – not 

replace them.

• Think of a worksheet as a way 

to have fun with English!



INTRODUCTION: Why 

Worksheets?
• Worksheets can fulfill other teaching goals 

too: 

- they are excellent review tools.

- they can test students’ progress and 

knowledge.

- they can be graded.

- they can be used as practice tests.

- students can use them as study guides.



BEFORE YOU START: 

Gather Information
• Ask your JTE:

- what grammar point(s) the worksheet should 

focus on?

- how much class time does the JTE 

want to devote to the worksheet?

- which vocabulary words and grammar points 

do students already know?



BEFORE YOU START: 

Gather Information

- is it OK to include a short game, puzzle or 
activity on the worksheet?

- can a JTE (or someone else) help you 
translate the worksheet instructions into 
Japanese?

- when must you have the worksheet finished?



PLANNING: Choose 

Appropriate Content
• After you’ve received the requirements from 

your JTE, choose exercises that are 

appropriate for students’ English levels and 

learning types.

• There are 3 main learning types:

- auditory (listening)

- visual (seeing)

- kinesthetic (doing)



PLANNING: Knowing 

Which Exercises to Use

• It’s important to know which exercises are 

appropriate for each learning style.

• A good worksheet will have a mix of 

different exercises.

• Here’s a list of exercises that target 

different learning styles:



PLANNING: Knowing 

Which Exercises to Use
“Missing Word” (Visual)

(At lower levels, the ALT can read the sentence out loud.) 

Focuses on spelling, recognizing spoken words, vocabulary.



PLANNING: Knowing 

Which Exercises to Use
“Translation” (Visual)

Shows the structural differences between English and 

Japanese; enables students who have trouble speaking English 

a chance to show their reading and writing skills; strengthens 

vocabulary knowledge.



PLANNING: Knowing 

Which Exercises to Use
“Multiple Choice” (Visual)

Reading comprehension; vocabulary knowledge; grammar, tests 

situational/logical responses; logical elimination



PLANNING: Knowing 

Which Exercises to Use
“Listening” (Auditory)

(ALT reads a short text first.) Sharpens listening skills; students don’t have to 

understand every spoken word; practices listening for context clues and major 

parts of speech; logical elimination; grammar review.



PLANNING: Knowing 

Which Exercises to Use
“Drawing and Writing” (Kinesthetic)

Allows students to invest some creativity into their work; encourages students 

to be creative and express their ideas in pictures and written English; sharpens 

their ability to understand and follow directions in English



PLANNING: Knowing 

Which Exercises to Use
“Following Directions” (Kinesthetic/Auditory)

students follow a set of 

instructions to make, draw, 

complete something; sharpens 

listening and/or reading skills; 

allows students to create/do 

something by using English; 

helps visual and kinesthetic 

learners remember a grammar 

or vocabulary words



PLANNING: Knowing 

Which Exercises to Use
“Cartoons” (Visual) Use humorous cartoons 

and/or pictures to describe 

a grammar point; punch 

lines/captions should 

reinforce the grammar 

point you’re teaching; helps 

visual learners remember 

the grammar point quickly; 

can also be used for writing 

practice if students write 

their own punch 

line/caption; can be used to 

talk about cultural humor 

differences too



PLANNING: Knowing 

Which Exercises to Use
“Situation Pictures” (Visual)

This activity focuses 

on practical reading 

comprehension. 

Students look at a 

picture and answer 

some questions about 

it. It’s a great way to 

discuss real-world 

English and common 

phrases/signs that 

they might encounter 

in the future.



PLANNING: Knowing 

Which Exercises to Use
“Pronunciation” (Auditory)

the teacher says an English word and students have to pick 

the correct word from a list of similar-sounding words; is a 

great warm-up exercise that “tunes the ear”



PLANNING: Knowing 

Which Exercises to Use
“Ordering/Sequences” (Visual, Auditory)

The ALT reads a short text; practices listening for key words like “first” “next” 

“then” “after” etc.; sequential ordering; listening comprehension



PLANNING: Knowing 

Which Exercises to Use

“Dictation” 

(Auditory)

The ALT reads a few short 

sentences; students listen 

carefully for certain things, 

like numbers, times, dates, 

etc.; practices listening 

skills and comprehension



PLANNING: Knowing 

Which Exercises to Use
“Matching” (Visual)

students match words and pictures together; tests reading comprehension 

and vocabulary knowledge



Mini-Games and Puzzles
(Visual and Auditory)

This is the part where students have fun and “play” with 

English!

There are numerous mini-games, activities and puzzles 

you can add to a worksheet. Here are a few ideas:



Mini-Games and Puzzles
“Word Search” 

(Visual)

Students 

unscramble some 

words and then 

search for the 

answers in the 

puzzle. You can 

hide a special word 

in the puzzle, create 

a “secret code” 

using letters from 

the unscrambled 

words, etc.



Mini-Games and Puzzles

“Boggle” (Visual)

This is a game played in many English-

speaking countries. The teacher sets a 

time limit. Students try to find as many 

words as possible in the grid. Longer 

words are worth more points. (Change 

the rules to make the game easier or 

more difficult.)

Practices vocabulary, spelling.



Mini-Games and Puzzles
“Kanji Crossword Puzzle” (Visual)

Crossword puzzles are 

popular in many English-

speaking countries. The 

puzzle works well for 

translation practice, and it 

appeals to visual learners.

The puzzle can be made 

more complex. For example, 

students have to write 

synonyms, specific verb 

tenses, etc.



Mini-Games and Puzzles
“Bingo” (Auditory)

Students write answers into the 

BINGO chart from other sections 

of the worksheet. Then students 

play BINGO as a class, or in 

small groups.



Mini-Games and Puzzles

“aMAZEing Directions!”

(Auditory)

This is a great warm-up exercise. 

Students make pairs. One student 

covers his/her eyes. The other 

student gives verbal directions to 

get through the maze. Then they 

switch places. (Each student has 

a different maze.) Practices 

direction words, speaking, 

following directions.



Mini-Games and Puzzles
Word Blocks 

(Visual)

Reviews 

vocabulary, 

spelling. 

Students can be 

given a theme so 

they know what 

type of words to 

look for. Can be 

made easy or 

difficult, 

depending on 

students’ level.



FORMAT & DESIGN: Keep it 

Simple, Interesting, Adaptable

Here are some 

design tips:

Divide the page into 

sections.

Put only one type of activity 

in each section.

Text boxes, spaces and 

thick borders help 

define sections from 

each other.



FORMAT & DESIGN: Keep it 

Simple, Interesting, Adaptable

• Use text boxes wherever possible. Text boxes: “float” on top of 

your document; aren’t bound by page margin limits; are easy to 

resize, move, cut, copy and paste; make layout changes MUCH 

easier!



FORMAT & DESIGN: Keep it 

Simple, Interesting, Adaptable

• Translate the essentials: Write the grammar point and 

worksheet instructions in Japanese and English. Ask 

your JTE for help if necessary. 

When you’re finished 

designing the worksheet, ask 

your JTE to check all the 

Japanese on the worksheet.



FORMAT & DESIGN: Keep it 

Simple, Interesting, Adaptable

• Don’t use Japanese too much! Students 

should be reading and understanding 

English.

Here’s an example of a worksheet with 

too much Japanese on it:





FORMAT & DESIGN: Keep it 

Simple, Interesting and Adaptable

• There are creative ways to help students 
understand English text on a worksheet 
without translating. For example: “picture 
furigana”

(“Picture furigana” is a big help for visual learners!)



FORMAT & DESIGN: Keep it 

Simple, Interesting and Adaptable

• Use graphics, maps and pictures to make the 

worksheet interesting.

After all, “a picture is worth a 1,000 words!”



FORMAT & DESIGN: Keep it 

Simple, Interesting and Adaptable

• Design worksheets to fit a particular time 

slot.

For example, if your JTE gives you 10 minutes, 

then design a worksheet with two or three 

sections, such as “Missing Word,” 

“Pronunciation” and “Kanji Crossword Puzzle”

A double-sided worksheet with five sections, 

dictation, and a mini-game or puzzle could easily fill 

40 minutes.



FORMAT & DESIGN: Keep it 

Simple, Interesting and Adaptable

• When you design a worksheet or exercise, make it 

adaptable to different levels.

• Design worksheets (and exercises) so that you 

can easily change the difficulty level. Give hints 

for lower level students, or change the rules of 

the game to make it easier. For upper level 

students, give them less information or more 

requirements/restrictions. 

• Remember: changes are inevitable! Plan accordingly 

and be adaptable to your JTE’s requirements.



FORMAT & DESIGN: Keep it 

Simple, Interesting and Adaptable

• When making copies of your 
worksheet, use both sides of a sheet 
of paper if possible.

This saves trees and time when you’re 

distributing worksheets in class.

Also students are less likely to lose a single sheet of 

paper than they are multiple-page worksheets.



RESOURCES: Where to 

get worksheet content

• Images and Clip Art: Use Google’s 

Image Search. 

http://images.google.com
(NOTE: It sometimes helps if you add the words “clip 

art” after the main search term[s].)



RESOURCES: Where to 

get worksheet content

• Grammar Points: Use current and previous grammar 

points from students’ textbooks. 

• Ask your JTE for advice. 

• Be sure to use words/translations that students have 

previously studied. 

• Check the dictionary in the back of the textbook for the 

exact translations students are familiar with.



RESOURCES: Where to 

get worksheet content
• Crossword Puzzle Generator: http://www.puzzle-

maker.com/CW/ It’s basic, but it works well and is free. 

• After entering your words and clues, click on “create 

puzzle.”

• Then click on the link that says “Click puzzle to see 

your puzzle as a web page.”

• Do a screen-grab of the crossword puzzle and insert 

the image of the puzzle into your worksheet. 

• Alternatively, you can print out the puzzle, cut it down 

to size, scan it, and then insert the image into your 

worksheet.



RESOURCES: Where to 

get worksheet content

• HAJET Web site: www.hajet.org

• You can download all of the worksheets, 

examples and this entire presentation from 

the HAJET Web site.

• There are many other teaching ideas on the 

site too!

• www.mes-english.com

• www.genkienglish.net



CONCLUSION


