
The Hokkaido Association for        
Japan Exchange and Teaching 
 

Expense Reimbursement Form 
For personal reimbursement, the treasurer MUST receive all receipts within 30 days of the 

receipt date. Late receipts will not be reimbursed. 

 

Applicant 

Name   

Date   

Date of Receipts   

Expenses Explanation   

   

Amount   

 

Treasurer 

Payment Method   

Notes   

   

Signature   
 

Receipts 

 



The Hokkaido Association for        
Japan Exchange and Teaching 
 

 

 

 


